
 

Online Teaching Aids User Guide 
Online Teaching Aids Management 

1 INTRODUCTION 

The Administrator (in our running example, John Brown) finds the Online Teaching Aids Management 

menu right below the Administration Main Menu:- 

 

Figure 1 

2 COURSES 

John wishes to define a course, Introduction to Algorithms. To this end, he clicks the tab, COURSES, 

whereupon he sees the following screen:- 

 

Figure 2 

He clicks Define Course, whereupon he is presented with the following screen:- 



 

 

Figure 3 

He enters data as shown in Figure 3, then clicks SUBMIT, whereupon he sees a success message. Similarly, 

he creates a few more courses. 

He now clicks List Courses, whereupon he sees the list of courses defined so far:- 

 

Figure 4 

3 FACULTY 

John wishes to define a faculty member, viz., David Niven. David will be teaching the courses, CS305 and 

MATHCS (See Figure 4). 

John first clicks the FACULTY & STUDENTS tab (Figure 1), then clicks Create Faculty or Student, then 

selects Faculty, whereupon he is presented with the following screen:- 

 

Figure 5 



 

He enters data as shown in Figure 5, then clicks SUBMIT, whereupon he sees a success message. He 

similarly creates another faculty member, viz., John McCarthy. 

He next clicks Edit Courses Taught, under the COURSES tab, then selects David Niven, whereupon he sees 

the following screen:- 

 

Figure 6 

In the lower part of the screen shown in Figure 6, he selects MATHCS and CS305, then clicks SUBMIT, 

whereupon the screen changes to the following:- 

 

Figure 7 

He similarly assigns the courses, EE501 and EE502 to John McCarthy. 

If he now clicks List Faculty or Students under the FACULTY & STUDENTS tab, then selects Faculty, he will 

see the list of faculty members defined so far, along with courses taught by them:- 

 

Figure 8 



 

4 STUDENTS 

John wishes to define a student, Hina Khan, who will be taking the courses, EE501 and MATHCS. To this 

end, he clicks Create Faculty or Student, under the FACULTY & STUDENTS tab (Figure 1), then selects 

Student, whereupon he sees the following screen:- 

 

Figure 9 

He enters data as shown above, then clicks SUBMIT. He now sees a success message, while Hina gets her 

default password by email. 

In order to assign Hina the courses, EE501 and MATHCS, John clicks Edit Courses Taken under the 

COURSES tab, then selects Hina Khan, whereupon John is presented with the following screen:- 

 

Figure 10 

As shown above, John selects EE501 and MATHCS in the lower part of Figure 10, then clicks SUBMIT, 

whereupon he sees the following screen, indicating that Hina has been successfully assigned the courses, 

EE501 and MATHCS:- 

 

Figure 11 

John similarly defines many more students, and assigns them their respective courses. At this stage, John 

clicks List Faculty or Students under the FACULTY & STUDENTS tab, then selects Student, and is presented 

with the following list:- 



 

 

Figure 12 

By clicking Edit Processes Blocked under the Faculty & Students tab, a selected student can be blocked 

from accessing one or more of the three processes, viz., (i) Virtual Classrooms, (ii) Subject Forums, and 

(iii) Multiple-choice Quiz Tests. 

5 TESTS 

John sees the following menu by clicking the TESTS tab:- 

 

Figure 13 

Here the Administrator can view the scores of the students in the various Multiple-choice Quiz Tests 

conducted by the faculty. He / she can also delete tests and test scores pertaining to previous students, 

i.e., those who are not currently enrolled. 

6 MESSAGES 

John sees the following menu by clicking the MESSAGES tab:- 



 

 

Figure 14 

Here the Administrator can create messages, and send these messages to one or more faculty members 

and students. 

 

 

 

 

 

 

 

 


